Visible System
Server Save instructions

Objective:


To save all VISIBLE System files to the server in a consistent manner, allowing access for consistent evaluation by the Director of Academic Development.

Rationale

Step 1:

Go to the www.visibleschool.com/logos and download the VISIBLE SCHOOL fonts. 

Log onto the server under Handel.  And go to the DataCenter.

Click on the Academic Folder, then on the Curricula Folder.

Step 2:


 You should now see the 5 departments:

· GEN ED

· MBM

· MMM

· MPM

· MPX

Step 3:

There is a folder also marked templates where you will find:

· Server Save Instructions

· Syllabus Guide

· Visible System Lesson Plan Guide

· Sample Syllabus

· Sample Lesson Plan

Step 4:


Create a folder for your class using the course number and class title (e.g. CHS1052 – WHAT 2)

Save your syllabus for the course in that folder (e.g. CHS1052-syllabus)

Save your VISIBLE System Lessons Plan for each session of class (e.g. CHS1052-class 1)

Save your resources for each class (e.g. CHS1052 – class 1 – powerpoint; or CHS1052 – class 1 – video clip; or CHS1052 – class 1 – audio track; etc.)

Questions:
    


Please refer any questions to paul@visibleschool.com

Evaluation:

The Director of Academic Development will be checking in through the semester to ensure that regular progress is being made.  The next check in is scheduled for Friday August 19th from 1:30-4:30.  Also, each year updates will need to be completed by the first day of classes for the semester that the course will be taught.  All changes need to made to the server file.  Students will only be held accountable to the requirements mandated by the first day of classes for the given semester.
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